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Da Nang, ngay ot thimgll ndm 2021

QUYETDJNH
Ban hanh Quy djnh v~ soan thao, thAm djnh va ban hanh

van ban quy pham Di}ibi}TrU'(rng D~i hQc Slf pham - D~i hoc Da Ning

HIEU TRUONG TRUONG DAI HOC SU PHAM. ...
Can cu' Nghi dinh s6 321CP ngay 041411994 cua Thu tuong Chinh phu vd

viec thann 19pDai h9CDa N8ng;

Can ctr Nghi quyet s6 08INQ-HDDH ngay 121712021cua H(Ji d6ng Dai h9C
Da N8ng vd viec ban hanh Quy ch~ t6 chuc va hoat dong cua Dai h9CDa N8ng
va duac sua d6i b6 sung mot s6 didu tai Nghi quyet s6 13/NQ-HDDH ngay
071912021,'

Can cu Nghi quyet s6 12INQ-HDT ngay 081612021 cua H(Ji d6ng truong
Truong DC;Zih9CSir pham - DC;Zih9CDa N8ng vd viec ban hanh Quy ch~ t6 chiec va
hoat dong cua Truong DC;Zih9CSu phc;zm- DC;Zih9CDa N8ng;

CanCifNght dtnh 3012020/ND-CPngay 05/312020cua Chinh phu vd cong tac
van thu,'

Can cu Quy~t dtnh s6 5668/QD-DHDN ngay 3019/2014 cua Giam d6c Dc;zi
h9CDa N8ng vd vi¢c ban hanh Quy ch~ soc;znthao, thdm dtnh va ban hanh van
ban quy phc;zmn(Ji b(J,'

Theo dd nght cua TruOng phong Phong T6 chuc - Hanh chinh.

QUYETDJNH:

Di~u 1. Ban h~mh kern thea QuySt dinh nay "Quy dinh vS so~n thao,·th~rn
dinh va ban hanh van ban guy ph~m nQi bQ cua Truong D~i h<;>cSu ph~m - f)~i
h<;>cVa N~ng".

Di~u 2. QuySt dinh nay co hi~u l\fc k~ tu ngay ki.

QuySt dinh nay thay thS QuySt dinh s6 595/QV-DHSP ngay 19/4/2018 cua
TruOng D~i h<;>cSu ph~m vS vi~c ban hanh Quy chS so~n thao, thAm dinh va ban
h[mh van ban guy ph~m nQi bQ.

Di~u 3. Thu wOng cac dan vi thuQc va ttvc thuQc chiu trach nhi~m thi hanh
QuySt dinh nay./.cu-

NO'i nh~n:
- Nhu'Di8u 3;
- Ban Giarn hi~u (d~ bi~t);
- Llru: VT, TCHCo~

PGS. TS. Ltiu Trang
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QUYDJNH
V~ soan thao, th§m djnh va ban hanh van ban quy pham ni)i bi)

Truong D~i hoc SO'pharn - D~i hoc Da Ning
(Ban hanh kern thea Quyet dinh s622.5-1IQD-DHSP ngay 0-1 thang;l2narn 2021

cua Hieu trucmg Truong f)g_i hpc Su phg_m - DHDN)

Chuong I
NHUNG QUY DJNH CHUNG

Di~u 1.Pharn vi di~u chinh va d8i tU'(lng ap dung

1. Van ban nay quy dinh v~ soan thao, tham dinh va ban hanh van ban quy
pham noi b<)(VBQPNB) cua Truong Dai h9CSu pharn - Dai h9CDa N~ng (DHSP
- BHDN) bao gom: nguyen t~c xay dung va ban hanh van ban; trach nhiem va
trinh tv soan thao van ban; trach nhiem tham gia y kien; tham dinh du thao van
ban; sua d6i, b6 sung, bai bo, huy bo van ban; ban hanh, cong b6 va Iiru trfr
van ban.

2. Quy ch8 nay ap dung d6i voi cac dan vi tnrc thuoc, ca nhan co lien quan
d8n viec soan thao, thftm dinh, ban hanh VBQPNB cua TruOng DHSP - BHDN.

Di~u 2. Van ban quy ph~m ni)i bi)

Van ban quy ph?m n<)ib<)bao g6m:

~. V~n ban do Hi~u trucmg TruOng BHSP - BHE>Nky ban hanh co d§.ydu
cac yeu to sau:

a) Co chua quy t~c hoi[tctieu chuftn ap d\lng chung cho m<)tmi[ttho?t d<)ng,
m<)tIInh vvc cong tac, m<)tcong vi~c cua Nha truOng;

b) Bugc ban hanh duai hinh thuc van ban co ten lo?i: quy ch8, quy dinh,
huang d&n,quy trinh, n<)iquy.

2. Cac van ban lien tich giua chinh quy~n va doan th~ a cap TruOng co dfiy
du cac y~u t6 neu a cac di~m a va b khoan 1 Bi~u nay.

Di~u 3. Nguyen t~c xiiy dl}'ng, ban hanh van ban quy ph~m ni)i bi)

I . Bao dam tinh hqp phap, tuan thu cac quy dinh phap lu~t, phu hqp vai cac
van ban quy ph?m phap lu~t co lien quan dang con hi~u Ivc.

2. Bao dam tinh kha thi, phu hqp vai thvc t~ ap d\lng va yeu cfiu phM tri~n
cua TruOng E>HSP- BOON.

3. Tuan thu thftm quy~n, trinh tv, thu t\lc xay dVng, ban hanh van bfmva th~
thuc, kT thu~t trinh bay theo Quy8t dinh s6 12S2/QE>-E>HSP ngay 241712020 cua
Truong E>HSPv~ vi~c ban hanh Quy dinh cong tac hanh chinh, van thu.
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4. Bao dam tinh thong nh~t trong h~ thong van ban quy pharn noi bQ cua
Truong DHSP - DHDN.

5. Bao dam tinh cong khai trong qua trinh xay dung, ban hanh van ban (tnr
tnrong hop van ban co noi dung thuoc bi mat Nha nuoc); bao dam tinh minh bach
trong cac quy pharn cua van ban.

Churmg II
SO~N THAo, THAM DJNH VAN BAN QUY P~M N(n BQ

Di~u 4. Trach nhiem soan thao van ban quy pham nQi bQ

1. Cac don vi chirc nang co trach nhiem tham muu, dS xu~t voi Hieu tnrong
chuang trinh xay dung cac VBQPNB quy dinh tai khoan 1 Dieu 2 Quy dinh nay,
co pham vi diSu chinh thuoc chirc nang, nhiem vu duoc giao; chu tri soan thao
cac VBQPNB duoc Hieu tnrong giao phil hop voi thuc t8 Truong DHSP - DHDN,
dam bao tinh phap ly, khong trai voi cac van ban cua c~p tren,

2. Trach nhiem soan thao van ban lien tich neu a khoan 2 DiSu 2 Quy dinh
nay do lanh dao c~p co th~m quySn ky ban hanh van ban quySt dinh d6i vai tUng
tnrOng hqp Cl,l th~.

3. Trong truOng hqp van ban lien quan dSn nhUng vk dS Ian cua Nha truOng,
co nhiSu dan vi chuc nang tham gia thi thanh l~p Ban Chi d(,l.ova T6 sO(,l.llthao
D\f thao VBQPNB.

Di~u 5. Trinh tt}"so~n thao van ban quy ph~m nQi bQ

Van ban quy ph~m nQibQduQ'cso~n tha.o va ban hanh thea trinh t\I nhu sau:

1. Xac djnh m\lc dich cua vi~c ban hanh van ban;

2. Xin y ki8n chi d~o cua Hi~u truang;

3. Thanh l~p Ban Chi d~o, T6 so~n thao (n8u co);

4. So~n thao d\I thao;
5. Trinh Hi~u truong duy~t nQidung va cho phep l~y y ki8n d6i vai d\I thao;

6. L~y Y ki8n, ti8p thu, giai trinh y kiSn tham gia gop y d6i vai d\I thao, chinh
ly D\f thao;

7. Th~m djnh dv thao;

8. Trinh ky ban hanh;

9. Phat hanh.

Di~u 6. So~n thao dt}"thao
Dan vi chu tri ho~c T6 SO(,l.nthao co trach nhi~m tiSn hanh thu th~p, nghien Clru

thcmgtin, tu li~uco lien quan dSndv thao; chu~ bi dScuang, bien SO(,l.nva chin h Iy
dlJ thao.

'1
-}

;1
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Di~u 7. L~y Y ki~n gop y cho dl}'thao

1. D6i tuong l~y y ki~n

Cac don vi, t6 clnrc, ca nhan co lien quan va d6i tuong chiu sir tac dong true
tiep cua VBQPNB.

2. Cac hinh thirc l§y y kien

Tuy thea nQi dung du thao dS hra chon hinh thirc l§y y kien cho phu hop (sir
dung mot hoac co thS k~t hop nhiSu hinh thirc l§y y kien).

a) Giri du thao dS l~y Y kiSn cac don vi, t6 chirc, ca nhan co lien quan va d6i
tuong chiu su tac dong true tiep cua VBQPNB;

b) T6 chirc hQPgop y true ti~p, t6 chirc hoi thao;

c) L§y y kiSn thong qua website cua don vi phu trach.

3. H6 sa l§y y kiSn cac ben lien quan bao gom:

a) Cong van giri l§y Y kien;

b) Du thao VBQPNB;

c) Danh m\lCcac van ban phap lu~t hi~n hanh dung lam can cu dS so~n thao,
ban hanh va cac van ban khac co lien quan; danh m\lc cac VBQPNB, cac diSu,
khoan, diSm duQ'c sua d6i, b6 sung, thay thS, biii bo, huy bo;

d) Cac tai li~u khac co lien quan (nSu co).

4. Thai h~n I§y y ki~n phai duQ'Cghi C\lthS va bao dam dS d6i tuqng duQ'cl§y
y ki~n co du thai gian nghien Cll'll,tham gia y ki~n d6i v6i d\l' thao. Cac d6i tuqng
duQ'c I§y y kiSn phan h6i l~i b~ng van ban gop y cho d\l' thao VBQPNB. Truang
hqp khong co y ki~n gop y cling phan h6i l~i.

Don vi, t6 chuc, ca nhfm duQ'Cl§y y ki~n phai chiu trach nhi~m tru6c Hi~u
tru6ng vS vi~c khong tham gia ho~c ch~m tham gia y ki~n va cac vu6ng m~c phM
sinh (nSu co) lien quan d~n nQi dung thuQc trach nhi~m quan Iy cua don vi, t6
chuc, ca nhan do.

Di~u 8. TAng hgp y ki~n, ti~p thu, giai trinh y ki~n tham gia gop y, chinh
Iy Dl}'thao

1. Sau khi hSt h~n tham gia y kiSn dUQ'cghi t~i cong van gui l~y y ki~n, don
vi chu tri so~n thaolT6 so~n th~lOco tnich nhi~m nghien cuu, t6ng hqp, giai trinh,
tiSp thu y kiSn, chinh ly DV thao. Vi~c t6ng hqp, tiSp thu, giai trinh y kiSn tham
gia gop y phai dfry du, chi tiSt va phai tren ca sa danh gia toan di~n cac v~n dS co
lien quan dS bao dam tinh kha thi, S\l' phu hQ'pcua VBQPNB.

D6i v6i nhfrng v§n dS co y ki~n khac nhau, don vi chu tri so~n thao bao cao
Hi~u tru6ng dS xin y ki~n chi d~o.

2. Sau khi tiSp thu y kiSn tham gia gop y va chinh Iy l~i d\l' thao, n~u xet th§y
cfrn thiSt, don vi chu tri so~n thao tiSp Wc l§y y kiSn tham gia gop y cua don vi, t6
chuc, ca nhan co lien quan.

.;;::.

\.., .
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f)i~u 9. Thim djnh d,! thao

1. Sau khi ehinh ly du thao theo y kien tham gia gop y cua dan vi, t6 chirc, ca
nhan co lien quan, y ki~n chi dao (neu co) cua Hi~u tnrong, dan vi chu tri soan thao
hoan ehinh du thao, Lanh dao dan vi chu tri soan thao ky nho vao goc phia diroi
ben phai cua tung trang du thao va giri 02 bQH6 sa tham dinh d~n Phong T6 chirc
- Hanh ehinh d~ tien hanh tham dinh,

H6 sa tham dinh, bao gom:

a) To trinh v~viec ban hanh VBQPNB (phu luc kern theo);

b) Dir thao VBQPNB sau khi tiep thu y ki~n gop y va hoan ehinh noi dung;

c) Ban t6ng hop y kien, giai trinh v~ dir thao;

d) Cac tai lieu khac co lien quan (neu co).

2. Phong T6 chirc - Hanh ehinh t6 chirc tham dinh du thao sau khi nhan d~y
du h6 sa hQ'Pl~ theo quy dinh t~i khoan 1 8i~u nay.

TruOng hQ'PcAn bim ro nQi dung dV thao, Phong T6 ehue - Hanh ehinh d~
nghi dan vi ehu tri so~n thao eung cap thong tin, tai li~u co lien quan d~n dV thao
ho~e d~ nghi giai trinh ro cae quy dinh eua dv thao.

3. NQi dung th~m dinh:

a) Sv cAnthi~t ban hanh VBQPNB;

b) 86i tm;mg, ph~m vi di~u ehinh eua d\1'thao;
c) Sv phLIhQ'Peua nQi dung dV thao vai dUOng 16i, ehil tnrang, ehinh saeh

eua Dang, phap lu?t eua Nha nuae, vai cae quy ph~m phap iu?t lien quan, cae quy
dinh eua Nha truong;

d) Ngon ngu', ky thu?t so~n thao van ban.

4. Thai h~n th~m dinh dv thao khong qua 10 (muoi) ngay lam vi~e, k~ tu
ngay nh?n du h6 sa hqp l~ theo quy dinh t~i khoan 1 8i~u nay, Truong hqp dV
thao co nQi dung phue t~p ho~e lien quan d~n nhi~u lInh vve, Phong T6 ehue -
Hanh ehinh d~ xuat vai Hi~u truOng keo dai thai h~n th~m dinh nhung khong qua
20 (hai muO'i)ngay lam vi~e d~ t6 ehue hQPtu van th~m dinh co sv tham gia eua
dan vi ehu trl so~n thao, dan vi co lien quan, cae ehuyen gia, nha khoa hQe.

f)i~u 10. HB SO' trinh ky ban hanh van ban quy ph~m n()i b()

1. Sau khi co y ki~n th~m dinh, dan vi ehu tri so~n thao, ehinh ly dv thao van
b~m,trinh Hi~u truOng ki ban hanh.

2. H6 sa trinh ki va ban hanh dUQ'edan vi ehu tri so~n thao thve hi~n theo
quy trlnh ban h~mhvan ban eua Nha tru'ong hi~n hanh. H6 sa g6m co:

a) To trinh v~ vi~e ban hanh VBQPNB;

b) Van ban QPNB (ban trinh kY ban hanh);

=
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c) Van ban tham dinh cua Phong T6 chirc - Hanh chinh.

Bi~u 11.Dinh chinh sai sot va sira oBi, bBsung o3i v&iVBQPNB oil phat
hanh

1.Dinh chinh sai sot
a) VBQPNB da phat hanh n~u phat hien co sai sot vS thS thirc, kl thuat trinh

bay thi dan vi chu tri phoi hop voi Phong T6 chirc - Hanh chinh dS thuc hien dinh
chinh bang viec soan thao mot van ban dinh chinh.

b) D6i voi VBQPNB da phat hanh nhung co sai sot vS n9i dung phai duoc
sua d6i, thay th~ bang van ban co hinh thirc tuong duong thee trinh nr nhir tren.

2. Sira oBi, bB sung VBQPNB
a) Khi ban hanh VBQPNB phai thuc hien sua d6i, b6 sung, bai bo, huy bo

hoac thay th~ VBQPNB, dieu, khoan, di~m cua VBQPNB da ban hanh trai voi
guy dinh cua van ban moi ngay trong VBQPNB moi do.

b) Ten VBQPNB, phan, chuang, muc, diSu, khoan, di~m cua VBQPNB
duoc sua d6i, b6 sung, bai b6, huy b6 ho~c thay thS phai dUQ'cli~t ke C\lthS t~i
diSu quy dinh vS hi~u l\1c thi hanh CllaVBQPNB.

c) Trinh t\1 so~n thao va ban hanh van ban sua d6i, b6 sung VBQPNB duQ'c
th\1c hi~n nhu d6i v6i trinh t\1 so~ thao va ban hanh VBQPNB.

Bi~u 12: H6 sa luu tm phai dUQ'clUlltrti' t~i h6 sa cong vi~c cua dan vi so~n
thao/T6 so~n thao va Phong T6 chuc - Hanh chinh. Bao g6m:

a) H6 sa th~m dinh;

b) Cac bien ban h9P IfryY kiSn;

b) Ban chinh ban hanh.

ChU'O"ngIV

BIEU KHoAN THI HANH
Di~u 13. Trach nhi~m clla cac oO"nvi chrrc nang

Cac dan vi chuc nang co trach nhi~m:

1. B6 tri can b9 quan Iy, chuyen vien dam nh~n cong tae so~n thao van ban
guy ph~m n9i b9 thea trach nhi~m quy dinh t~i DiSu 4 Quy dinh nay.

2. Co kS ho~ch, bi~n phap chu d9ng t6 Chll"Cso~n thao, hoan thi~n cac van
ban guy ph~m n9i b9 co ph~m vi diSu chinh thu9C chuc nang, nhi~m Vl,l duQ'cgiao
va tham gia xay dt,mgh~ th6ng van ban quy ph~m n9i b9 cua Nha trucmg.

3. B6i du6ng va cu·can b9 tham gia cac lap t~p hu§n, nang cao kiSn thuc, ky
nang so~n thao va quan Iy van ban.
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4. Tao diSu kien vS phirong tien va thai gian cho vien chirc trong don vi
nghien CUu va xu ly cac thong tin lien quan phuc vu hoat dQng soan thao, tham
dinh, ban hanh, hru trfr va tri€n khai thirc hien cac van ban quy pham nQi bQ.

, 5.?Cung c~p d~y du tai lieu, thong tin, dap irng kip thai va hieu qua cac yeu
cau tham dinh va ban hanh van ban quy pham nQi bQ. Thirc hien day du trach
nhiem tham gia y kien vao du thao van ban, tham dinh va ban hanh van ban.

f)i~u 14. TB clurc thirc hien. .
I. Thu tnrong don vi thuoc va tnrc thuoc co trach nhiem ph6 bien va trien

khai thuc hien Quy dinh nay.
2. Phong T6 chirc - Hanh chinh co trach nhiern tham rmru cho Hieu tnrong

va tu van, he>tro cac don vi chirc nang tri€n khai th\lc hi~n Quy dinh nay.l.(}...L

PGS. TS. Lttu Trang


